BUSINESS ACCOUNTING MANAGER
JOB DESCRIPTION

DHM Design Corporation has an opening in our Denver office at I-25
and Broadway for a full time Business Accounting Manager to provide
support to our three Colorado offices and its 50 employees. Ideal
candidate is a “people” person who is highly motivated, conscientious
and interested in a long-term position.

DHM DESIGN

DHM Design is an employee-owned planning and landscape
architecture firm that provides a range of services, including landscape
architecture, land planning, graphic design and environmental planning
to clients nationwide. With a comprehensive ecological services
division, we approach each new project with a grounded, site-based,
and locally-focused perspective. Our own philosophy of stewardship will
complement the ecologically based design ethic already established in
the region.

EXPERIENCE LEVEL

Responsibilities include overall accounting and management
functions and applicant’s experience should include:
•
•
•
•
•
•
•
•

Proficient in Deltek Vision software and Microsoft Office
Manage financial functions including general ledger, payroll,
accounts payable, accounts receivable, retirement plan and
benefits
Prepare monthly, quarterly and annual financial statements and
budget
Manage 401k/ESOP retirement plan
Coordinate external accountants, valuator, banking relationship,
retirement plan, and human resource consultant.
Work closely with Board of Directors
Payroll and payroll taxes
Self-motivation with the ability to multi-task and prioritize tasks

BENEFITS

EDUCATION

DHM offers a benefit package including 401k/ESOP, health dental and
vision insurance, disability insurance, paid time off, employee assistance
program, flexible spending account and shared public transportation.

The ideal candidate will have a degree in Accounting and 8+ years
of accounting experience or equivalent combination of education
and experience.

COVID-19

HOW TO APPLY

We rigorously adhere to state and local guidance for social distancing,
masking, and office capacity. This position requires full-time presence
in-studio unless there is a broader public health requirement that the
studio be closed or the staff member is required to quarantine based
on public health and/or DHM internal policy. We recognize that the
situation is evolving rapidly and we continuously review our policies to
allow us to conduct business safety and effectively.

DHM Design

Please submit the following: Single PDF under 10 MB with cover
letter and resume to dhmresumes@dhmdesign.com and note
Denver Business Accounting Manager in the subject line. No phone
calls please. The company is dedicated to the principles of equal
employment opportunity. We prohibit unlawful discrimination
against applicants or employees on the basis of age, race, sex, color,
religion, national origin, disability, military status, genetic information,
or any other status protected by applicable state or local law. We are
interested in every qualified candidate who is eligible to work in the
United States. However, we are not able to sponsor visas.

WWW.DHMDESIGN.COM

DENVER STUDIO CULTURE
Surrounded by expansive views to the Front Range, our
third-floor studio is a sunny space where creativity blooms.
Our historic brick building originally housed the Model-T production
line for the Ford Motor Company until it was renovated to support
creative industries, including architects, web developers, engineers and
us! Located at the junction of I-25, Broadway, the South Platte River and
RTD Light Rail, we are centrally located to walk, bike or drive downtown
or out of town for adventure.
Whether it’s taking one of our communal cruiser bikes for a trip to
Taco Tuesday at Adelitas, grabbing groceries at the Sprouts behind the
parking garage or playing pool in the design studio, we understand
how important camaraderie and convenience are to the work/
life balance. Our schedules are flexible to accommodate early risers
or childcare and we provide formalized programs for continuing
education, mentorship and socializing. With monthly Sketch Club
meetings, a rotating fleet of food trucks out front, annual ski and
camping trips and participation in wellness challenges, there’s never a
dull week.
The Mile High City offers year-round activities, from neighborhood
street fairs to concerts at Red Rocks to the largest annual Stock Show
in the country. We are a short drive to the mountains of Colorado
where you can ski, hike or ride your mountain bike. If you are more
of a spectator, we are only minutes away from professional football,
basketball, and hockey. We often plan a night together to watch
baseball at nearby Coors Field. We all strive to volunteer within
the community to support local causes and events, and work with
organizations to make our world a better place. We are committed to
providing the highest level of design and professional growth while
also maintaining the active, mountain west lifestyle that is part of who
we are and where we live.
We look forward to making you a part of this team!

